
Lettering Machine Policy 
 

• Reservations are required to use the die cut machine and may be 
made in person or by telephone (214-509-4906).  The die cut machine 
is only available to the public Monday-Friday, 10 a.m. to 6 p.m. 

• The die cut machine may be used by any person 14 years of age and 
older. 

• No children under the age of 10 will be permitted in the children’s 
workroom, where the die cut machine is located.   While using the die 
cut machine, it is the patron’s responsibility to provide other 
supervision for their children under the age of 10. 

• A children’s staff member must be present in the workroom while the 
patron is using the machine.  A children’s staff member will instruct 
the patron in the proper usage of the machine.  Safety is needed when 
using the machine because the dies have sharp blades. Patrons use 
this machine at their own risk. 

• There is no charge to use the machine; however, users must bring 
their own materials. 

• Any damage to the machine caused by negligence will be the 
responsibility of the user. 
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